Virginia Kelly Karnes Archives and Special Collections Research Center
(KRC)
Purdue University Libraries

Digital and Standard Camera Reproduction Form

KRC allows patrons to bring in and use personal cameras (regular or digital) under the
following conditions:

e Before photographing any materials the patron must obtain permission from the Head
of KRC or the Head of Reference.

e Photography must be for personal or research use only; special permission is required
to publish or further reproduce the materials in the KRC collections in print, on the
Internet, or for exhibition purposes. If you anticipate publishing any original material
from the KRC collections, request a “Permission to Publish” form.

e No flash photography can be used.

e [tems photographed must be loose (unbound) manuscripts in good condition without
donor restrictions.

e Only up to 10% of a collection may be reproduced.

e No tripods, supports, special lighting, or other photographing apparatus may be
brought into the reading room except with advance special permission from the Head
of KRC or the Head of Reference.

e Patrons will not prop items up or lean on items during the photographing process.
KRC staff may, in some instances, be able to provide physical supports for items
while they are being photographed.

e Patrons who are photographing materials will be respectful of other researchers and
not disrupt the quiet study environment of the reading room.

e KRC staff will supervise the photographing process and reserve the right to refuse
permission to photograph materials if patrons abuse these rules.

e ltis the user’s responsibility to obtain the University’s and/or other copyright holder’s
permission before using the material for any purpose other than private study,
scholarship, or research.

WARNING CONCERNING COPYRIGHT RESTRICTIONS

The copyright law of the United States (Title 17, United States Code) governs the making of
photocopies or other reproductions of copyrighted material.

Under certain conditions specified in the law, libraries and archives are authorized to furnish a
photocopy or other reproduction. One of these specific conditions is that the photocopy or




reproduction is not to be "used for any purpose other than private study, scholarship, or
research.” If a user makes a request for, or later uses, a photocopy or reproduction for purposes
in excess of "fair use," that user may be liable for copyright infringement.

This institution reserves the right to refuse a photography or photocopy request if, in its judgment,
filling the request would involve violation of copyright law.

| HAVE READ THE ABOVE POLICY AND AGREE TO THE TERMS OF THE AGREEMENT

Name (Print Clearly)

Signature
Affiliation
Address
Street City State Zip
Telephone () Fax ()
Email

Materials To Be Photographed:

Collection number Collection Name
Box/ Folder Number Pages or Dates
Collection number Collection Name
Box/ Folder Number Pages or Dates
Collection number Collection Name
Box/ Folder Number Pages or Dates
Collection number Collection Name
Box/ Folder Number Pages or Dates

Approved by:

DATE

Virginia Kelly Karnes Archives and Special Collections Research Center, Purdue University Libraries
- SPEC
504 W State St., West Lafayette, IN 47907-2058




