How to Submit a Paper to Purdue e-Pubs

Instructions for a Collection Administrator
You will need the following information to upload a paper:

e author names, institutions, and e-mail addresses*

* title and date of the paper

* abstract (this can usually be cut-and-pasted from the article)
* keywords (either from the author or from the article)

* the document file itself

* The e-mail address is only necessary if the author would like to receive monthly
notifications about article download counts

Go to http://docs.lib.purdue.edu/ and click on My Account on the top navigation
bar. If you don’t already have an account, then you will be prompted to create on
and verify it in your e-mail. If you've already registered, then you can log in here.
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That takes you to the page that shows administrator tools. Under the heading
for your community, click the word Upload.
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Scroll through this page and make sure you have filled in each of the required fields.
At the bottom, you’ll need to add a check in agreement with the Purdue e-Pubs
license agreement. Then click submit once! The paper is sent to a librarian who can
admit it to the collection:
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1 hereby grant to Purdue University a non-exclusive perpetual royalty free license to use, duplicate and
distribute the work {"Work™) in whole or in part. The Work is to be depesited in the Purdue University
institutional repository. I further grant to Purdue University the right to transfer the Work to any format or
medium now known or later developed for preservation and access in accordance with this agreement. This

agreement does not represent a transfer of copyright to Purdue University.

I represent and warrant to Purdue University that the Work is my original work and does not, to the best of
my knowledge, infringe or violate any rights of others nor does the depasit violate any applicable laws. T
further represent and warrant that I have the authority and/or have obtained all necessary rights to permit
Purdue University to use, duplicate and distribute the Werk and that any third-party owned content is clearly

identified and acknowledged within the Work.

By granting this nan-exclusive license, I acknowledge that I have read and agreed to the terms of this

agreement and all related Purdue University policies.

Please check this if you agree to the above terms. (Required)
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